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 -----Original Message-----

From: 
Papier, Joel (NIH/OD)  

Sent:
Tuesday, August 10, 2004 8:28 AM

To:
List ICTRAVELPOC-L

Cc:
Stith, Kenneth  (NIH/OD); Barrack, Lori (NIH/OD); NIH Executive Officers

Subject:
OFM Transmittal NO. 162C - FY 2005 International Travel Plan and Related Guidance

Importance:
High

All,

This serves as a follow up to OFM Transmittal Nos. 162A and 162B.

As you know, the OGHA/OS has been scrutinizing our international travel during FY 2004.  As a result of our canvassing the community for FY 2005 international events, several of the ICs provided this office w/ a list of conferences/meetings that reflect between one and four attendees from that particular IC.  Thus, in order to ensure that we don't leave any events off of the FY 2005 plan that might encompass Trans-NIH attendance of 20 or more persons, the following information is provided: 

Attached is a spreadsheet that includes the FY 2005 events previously sent you in OFM Transmittal Nos. 162A and 162B.  However, you will now see 46 additional events displayed under the section entitled "Other Events".  These new events begin w/ No. 21 and end w/ No. 66.  You will also note at the top of the page each IC component.  For the new 46 events, we request that you simply fill in your projected attendance numbers in the column that represents your IC.  

You will also note that some of the events have acronyms, some have non-specific dates, and some have non-specific cities w/in the country.  We would most appreciate your being able to provide the full titles for those events w/ acronynms and to address the other missing information.  In addition, please let us know if we have not accurately captured the title, location, or dates for any of the listed events.  

Again, in order that we can transmit our FY 2005 International Travel Plan to the OGHA/OS by the end of the week, we request that you email the completed spreadsheet to Lori Barrack, Ken Stith, and Joel Papier by not later than cob Wednesday, 

August 11, 2004.  Zeros are to be displayed in your IC column of data, if applicable.   For tracking purposes, please reference OFM Transmittal NO. 162C on the above subject line in your email response.
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Your cooperation on this matter is deeply appreciated.

Joel

_1187761460.unknown

