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 -----Original Message-----

From: 
Papier, Joel (NIH/OD)  

Sent:
Friday, August 20, 2004 10:48 AM

To:
List ICTRAVELPOC-L

Cc:
Stith, Kenneth  (NIH/OD); Barrack, Lori (NIH/OD); NIH Executive Officers; Hrynkow, Sharon (NIH/FIC); Miller, Richard (NIH/FIC); Smith, Marcia (NIH/FIC); Wyatt, Richard G (NIH/OD); Gottesman, Michael (NIH/OD); Howard, Florence (NIH/OD)

Subject:
OFM Transmittal No. 162D - FY 2005 International Travel Plan and Related Guidance

Importance:
High

All,

This serves as a follow up to OFM Transmittal Nos. 162A, 162B, and 162C.

Over the course of the last few days, different IC components have identified 6 additional events that they believe could result in 20 or more NIHers in attendance and thus, would need to be included in our final plan.

Attached is a spreadsheet that includes the FY 2005 events previously sent to you in the aforementioned OFM transmittals.  However, you will now see 6 new events displayed under the section entitled "Other Events".  These new events begin w/ the No. 67 and end w/ No. 72.  You will also note at the top of the page that there is a column for each IC component.  For the 6 new events, we request that you simply fill in your projected attendance numbers in the applicable column.

You will note that some of the events are incomplete as far as the dates and cities are concerned.  We would most appreciate any input you can provide us in this regard.

The OGHA/OS has granted us an extension in order that we can make every effort to provide that office w/ a thorough plan of all scheduled events.  To this end, we request that you email the completed spreadsheet to Lori Barrack, Ken Stith, and Joel Papier by not later than cob Wednesday, August 25, 2004.  Zeroes are to be displayed in your IC column of data, if applicable.  For tracking purposes, please reference OFM Transmittal No. 162D on the above subject line in your email response.

Your cooperation on this matter is deeply appreciated.

Joel
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