From:
Papier, Joel (NIH/OD)

Sent:
Thursday, September 08, 2005 4:57 PM

To:
List ICTRAVELPOC-L

Cc:
Stith, Kenneth  (NIH/OD); Howard, Florence (NIH/OD); Sieber, Anna (NIH/OD)

Subject:
OFM Transmittal No. 221 - Hurricane Katrina Relief Efforts - Travel Card Requirements 

Importance:
High

Attachments:
usbanklistofTCCCs.xls

All,

Attached is a list of the IC Level 4 Travel Credit Card Coordinators.  At this time, if you have Federal staff who are planning to travel to any of the Hurricane Katrina disaster sites in support of the relief efforts, and they do not currently have a Government Travel Card, please have your Coordinator complete the necessary application and work w/ the USBank to provide an expedited (next day service) travel card to the employee.   This requirement basically applies to infrequent travelers, i.e., employees who take fewer than 6 trips per fiscal year.  As such, upon completion of their relief work, if they wish to terminate the card, they may do so.   

If for any reason, the attached list is not up to date, please contact Florence Howard on 301-435-2927.

Thanks,
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