From:
Papier, Joel (NIH/OD)

Sent:
Tuesday, November 08, 2005 2:00 PM

To:
List ICTRAVELPOC-L

Cc:
Stith, Kenneth  (NIH/OD); NIH Executive Officers; Sieber, Anna (NIH/OD); Howard, Florence (NIH/OD); 'Mbharlow@aol.com'; 'ernest.edwards@usbank.com'

Subject:
OFM Transmittal No. 230 - OMB Circular A-123 Requirements (Travel Card)

Importance:
High

Attachments:
overall TCC guidance memo.doc

All,

As you know, OMB Circular A-123 and its corresponding guidelines went into effect on October 1, 2005.  These guidelines included the requirement that each Federal agency conduct a "credit worthiness assessment" on all new travel charge card applications received on or after October 1, 2005.  Whereas, HHS intends to comply w/ this provision of the Circular, it is assessing, 1) entering into a reimbursable agreement w/ the Office of Personnel Management (OPM), Center for Federal Investigative Services (CFIS) to obtain credit scores for the purpose of issuing travel charge cards; and 2) personnel privacy act issues regarding the implementation of credit checks on employees.   Ultimately, HHS plans to develop formal policies and procedures in this regard.  

Interim Policy Guidance:

In the interim, HHS is mandating that certain restrictions be in place before the NIH can issue a travel card to a new applicant.  As a result, effective immediately, the NIH is implementing policy such that all new applicants will receive a travel card w/ a reduced limit of $10,000 per monthly cycle.  This office will work w/ the USBank to effect this requirement.  

Procedures: Once you receive a new travel cardholder application, you are to contact Florence Howard in the most expeditious manner either by phone (301-435-2927) or by email.   In turn, Florence will contact the USBank and inform them that the above limit is to be established in line w/ this applicant.  

NOTE: If you are unable to reach Florence, please contact me by phone (301-496-4379) or by email.
Should a new travel cardholder while in temporary duty travel status, find himself/herself in a situation where the limit must be raised due to incurring increased official travel expenses during a given monthly cycle, your IC Travel Credit Card Coordinator will have to work w/ the USBank to obtain a temporary lifting of the $10,000 monthly limit.  

This interim policy will remain in effect until such time that we receive updated "credit worthiness assessment" guidelines from the HHS.

IC Travel Credit Card Coordinators must ensure that all new cardholders receive a copy of the HHS policy entitled "HHS Distribution of Guidance for Proper Use and Handling Misuse of Government Contractor-Issued Travel Charge Cards" (See attached file).  In addition, corresponding guidance can be referenced in OFM Transmittals No. 160, 160A, and 160B at the following web site address (Scroll down to "Travel Card"):

http://ofm.od.nih.gov/travel/transmittals/ofm_transmittals.htm

This office will keep you apprised of further developments on this subject.

Please make wide distribution of this guidance to your respective IC communities.

Should you or your staff have any questions w/ regard to this subject matter, I can be reached at 301-496-4379.

 
[image: image1.wmf]overall TCC 

guidance memo.doc ...


Thanks,

Joel
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