From:
Papier, Joel (NIH/OD)

Sent:
Friday, October 28, 2005 10:17 AM

To:
OD-Budget Officers Long

Cc:
Stith, Kenneth  (NIH/OD); List ICTRAVELPOC-L; Wilvert, Ryan (NIH/CIT); Price, John L. (NIH/CIT); Sieber, Anna (NIH/OD)

Subject:
OFM Transmittal No. 231 - Scientific Meeting Travel Budget Ceiling - FY 2006

Importance:
High

Attachments:
mtb2006Table1.xls

All,

Attached is a table reflective of your FY 2005 actual obligations and

a FY 2006 projected ceiling.  The FY 2006 ceiling has been formulated by

simply applying an across the board 10% increase over the FY 2005 actuals.

The 10% increase takes into account variables to include, increased

security needs; increased jet fuel costs; per diem increases; and any unanticipated 

transportation requirements that might occur, the result of health related events, e.g., Avian Flu, SARS, etc.

At this time, we request that you carefully examine this FY 2006 projected estimate. If, for some reason, you anticipate that specific Scientific Meeting Travel events scheduled to take place this fiscal year, might necessitate a higher estimated FY 2006 ceiling for your IC, please insert the requested amount in the table under the appropriate adjustment column along w/ a supporting justification in the  email transmittal.  The justification should include the name of the event(s), foreign or domestic-based, and any other corresponding information available.  If you are in agreement w/ the projected estimate, please send us an email confirmation.

Please submit your supporting justification or email confirmation to me by

not later than COB, Friday, November 11, 2005.  Be certain to include "OFM Transmittal No. 231" on the subject line.

Should you or your staff have any questions, I can be reached on

301-496-4379 or you can contact Ken Stith on 301-402-8831.  If you require clarification on the FY 2005 actuals, you should contact Ryan Wilvert on 301-496-9840.
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Thanks,

Joel
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