From:
Papier, Joel (NIH/OD) [E]

Sent:
Tuesday, August 05, 2008 4:29 PM

To:
List ICTRAVELPOC-L

Cc:
Stith, Kenneth (NIH/OD) [E]; Howard, Florence (NIH/OD) [E]; Miers, Kristy (NIH/OD) [E]; 'Mbharlow@aol.com'; Rogerson, Anne (NIH/NIAID) [C]; Schmitt, James (NIH/OD/ORS) [C]; Williams, Alan (NIH/OD/ORS) [C]; Ostrowski, Robert (NIH/OD/ORS) [E]; Jacobi, Herbert (NIH/OD/ORS) [E]; NIH Executive Officers; Sieber, Anna (NIH/OD) [E]; 'Ebonie Davenport'; cforkkio@owt.net; 'lpringle@owt.net'; mpagnanelli@owt.net; Gaines, Joy (NIH/OD/ORS) [E]; Hayden, Thomas (NIH/OD/ORS) [E]; Dudrick, Janet (NIH/OD) [E]; Guyton, Vanessa (NIH/NCI) [E]; Dixon, Debra (NIH/NCI) [E]

Subject:
OFM Transmittal No. 330 - Medical Waivers and Requests for Premium Class Common Carrier Travel Accommodations

Attachments:
NIH Manual 1500 Appendix 7 (Vers. NO. 3).doc

Good afternoon,

Previously, the Deputy Director for Management (DDM), NIH granted 3-year waivers for premium class travel accommodations when the NIH Occupational Medical Service (OMS) concluded that the applicant's supporting medical documentation established that the employee had a chronic condition or permanent disability.   

The 2008 HHS Travel Manual revised the policy such that medical waiver approvals for premium class travel would be limited to a maximum of 1 year for employees with a chronic condition or permanent disability.  NIH appealed to the ASAM/OS and was granted an exception to the new rule.  As part of the agreed upon exception, there are now three possible waiver periods: 

1)   A “6-month waiver” - recommended by OMS for applicants whose medical records establish that there is a temporary need for the accommodation.

2)   A “1-year waiver” - recommended by OMS for applicants whose medical records establish that there is a serious disability, but do not provide sufficient information to conclude that the need for accommodation will likely be permanent.

3)   A “3-year waiver” - recommended by OMS for applicants whose previously submitted medical records establish a likely need for permanent accommodation.  

In most cases, the expiration date of an existing waiver will not change.  OMS staff will notify affected employees if the expiration date of their waiver will be earlier without supplemental medical documentation.  If you previously received a waiver and are not contacted by OMS, your waiver will be honored through its expiration date.

Should you wish to extend your waiver beyond its current expiration date, you will need to complete a new Appendix 7 "Request for Premium Class Common Carrier Travel Accommodations for Employees with Medical Conditions" and submit copies of current, relevant medical records to support your application.  

As the new medical waivers are approved, this office will continue its practice of sending an updated listing to OMEGA for ticket confirmation purposes. 

This updated policy guidance will be incorporated into NIH MC1500-13 accordingly.  We request that you immediately begin using the attached revised Appendix 7 which ultimately will be accessible via the NIH Forms Web Site at:

http://forms.nih.gov/adobe/travel/premapp7.PDF

Please make wide distribution of this guidance to your respective IC travel communities.

Should you or your staff have any questions regarding this information, please contact me at 301-496-4379 or Kristy Miers at 

301-443-6473.  OMS staff can be contacted at 301-496-4411.

Thanks,

Joel
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