From:
Papier, Joel (NIH/OD) [E]

Sent:
Monday, June 02, 2008 3:37 PM

To:
List ICTRAVELPOC-L

Cc:
Stith, Kenneth (NIH/OD) [E]; Miers, Kristy (NIH/OD) [E]; Howard, Florence (NIH/OD) [E]; Rogerson, Anne (NIH/NIAID) [C]; NIH Executive Officers; Sieber, Anna (NIH/OD) [E]; 'mbharlow@aol.com'; Chiacchierini, Kathy (NIH/NBS) [C]; Martin, Jennifer (NIH/OD) [E]

Subject:
OFM Transmittal No. 331 - 2008 HHS Travel Manual and Matrix of Changes

Importance:
High

Attachments:
HHSTravelManual2008vs2005MatrixVers.No.3.doc

Good afternoon All,

Here is the Web Site for the 2008 DHHS Travel Manual:

            http://www.hhs.gov/oamp/policies/index.html 
In addition, we are attaching a matrix that highlights what this office believes are the key travel policy changes when you compare the 2008 version to the previously issued 2005 version of the manual.  Please be advised that we will be transmitting separate guidance on the following three areas of travel:  1) Single trip costs of $4,000 or more (Distributed today as OFM Transmittal No. 329); 2) Medical Waiver Requirements for Premium Class Accommodations (Pending); and 3) The new HHS-348 Sponsored Travel Certification Checklist Form (Pending).

Please make wide distribution of this manual and matrix to all Administrative and Travel Planning officials.

Should you have any questions w/ regard to the HHS Travel Manual or the matrix, please contact me on 301-496-4379, or Ken Stith  on 301-402-8831.

Thanks,

Joel
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