From:
Papier, Joel (NIH/OD) [E]

Sent:
Monday, June 02, 2008 1:39 PM

To:
List ICTRAVELPOC-L

Cc:
NIH Executive Officers; Stith, Kenneth (NIH/OD) [E]; Howard, Florence (NIH/OD) [E]; Miers, Kristy (NIH/OD) [E]; Rogerson, Anne (NIH/NIAID) [C]; 'Mbharlow@aol.com'; Chiacchierini, Kathy (NIH/NBS) [C]; Martin, Jennifer (NIH/OD) [E]; Sieber, Anna (NIH/OD) [E]; Haskell, Maryanne (NIH/OD) [E]

Subject:
OFM Transmittal No. 331 - 2008 HHS Travel Manual and Matrix of Changes

Importance:
High

Attachments:
2008 HHS Travel Manual.pdf; 2008 Travel Manual signed Memo.PDF; HHSTravelManual2008vs2005MatrixVers.No.3.doc

Good afternoon All,

Because the DHHS Travel Manual Web Site is still under construction, we are forwarding you an electronic version of the 2008 HHS Travel Manual.  In addition, we are attaching a matrix that highlights what this office believes are the key travel policy changes when you compare the 2008 version to the previously issued 2005 version of the manual.  Please be advised that we will be transmitting separate guidance on the following three areas of travel:  1) Single trip costs of $4,000 or more; 2) Medical Waiver Requirements for Premium Class Accommodations; and 3) The new HHS-348 Sponsored Travel Certification Checklist Form.

Please make wide distribution of this manual to all Administrative and Travel Planning officials.

Should you have any questions w/ regard to the HHS Travel Manual or the matrix, please contact me on 301-496-4379.  Ken Stith can be contacted on 301-402-8831.

Thanks,

Joel

________________________________

From: Hoffmann, Paul (OS) 

Sent: Thursday, April 24, 2008 4:33 PM

To: Adams, Sandra (CMS); Allen, Vikki (OS); Alston, Lisa (OS); Barnes, Linda (PSC); Bentley, Shannon M (ACF); Bowles, Gail (ACF); Brady, Janet M (FDA); Church, Ann M (IHS); Ciambruschini, Karen (HRSA); Corley, Belinda (CDC); Cornwell, Carol A (FDA); Czulewicz, Dennis J (CMS); Decker, Gloria L (ACF); Dinisio, Sandra (SAMHSA); Fleming, Demele R (OIG); Gaines, David (OS); Gaines, Joy (NIH/OD/ORS) [E]; Gobbett, Kathleen D (OIG); Green, Sharonda (OS); Heil, Bob (HRSA); Heschl, Renee A (CMS); Howard, Florence (NIH/OD) [E]; Jeter-Hicks, Betty J (AoA); Jordan, Tara (OS); King, Delando (IHS); Lanham, Mary C (PSC); Lewis, Wilbur (FDA); Mallik, Abe (PSC); Martin, Therese (OS); Matthews, Lowell (PSC); McGill, Mary (OS); Merculief, Kathi (OS); Milenkowic, Kathleen G. (SAMHSA); Milihram, Suzanne (CMS); Morazzanoteeter, Anne (OS); Papier, Joel (NIH/OD) [E]; Persaud, Lavonnia Y (OS); Riley, Lillian V (FDA); Roach, Thomas B (PSC); Roper, Matthew (OS); Simanovich, Marylou (OS); Taylor, Barry (CDC); Utz, Jason E (CMS); Watson, Donna (OS); Woodward, Tina (AHRQ); Wreden, Lesley Renee (OS)

Subject: 2008 HHS Travel Manual

All,

Attached are Mr. Ellis’ cover letter and the 2008 HHS Travel Manual.

Paul Hoffmann

Director Travel and Logistics Programs and Policy

Department of Health and Human Services

200 Independence Ave., S.W.

HHH Building, Room 330E.A

Washington, D.C. 20201

TEL: 202-690-7960

FAX: 202-690-6902

E-mail: paul.hoffmann@hhs.gov 
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